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JOB APPLICATION FORM
Please complete and return by email or post to: Kristin Anderson, PA to the Principal-Human Resources at kristin.anderson@regents.ox.ac.uk, Regent’s Park College, Pusey Street, OXFORD, OX1 2LB.
POST APPLIED FOR     Housekeeping Assistant
Part 1
PERSONAL DETAILS (USE BLOCK LETTERS)

	Title by which you wish to be addressed  
	Forenames 


	Surname



	Full Address (where normally contactable)

Post Code

	Home telephone number



	
	

	Do you require a work permit to work in the United Kingdom?

Yes:
	Work Phone Number

Extension



	No:
	Email


Part 2 EDUCATION AND QUALIFICATIONS
SECONDARY EDUCATION

	From – to
	School
	
	Examination results (subject, level, grade)

	
	
	
	

	
	
	
	


ACADEMIC (degree level or above) / professional qualifications (e.g. accountancy, law, medical, health etc.)

	From – to
	School
	
	Examination results (subject, level, grade)

	
	
	
	

	
	
	
	


OTHER TRAINING COURSES

	From – to
	School
	
	Examination results (subject, level, grade)

	
	
	
	

	
	
	
	


MEMBERSHIP OF PROFESSIONAL BODIES

	


Part 3 EMPLOYMENT

	Name of Employer:


	Address:



	Post Held:
	From (date):

To (date):

	Brief Description of duties


	Notice required:


Previous employment (most recent first – add additional page/spaces if required)
	From 
	to
	Employer’s name and 

Address
	Position held and duties

	
	
	
	

	From 
	to
	Employer’s name and 

Address
	Position held and duties

	
	
	
	

	From 
	to
	Employer’s name and 

Address
	Position held and duties

	
	
	
	

	From 
	to
	Employer’s name and 

Address
	Position held and duties

	
	
	
	


Part 4 EXPERIENCE / RELEVANT SKILLS / FURTHER INFORMATION 

Please state why you are interested in the post and how your experience and achievements to date would make you a suitable candidate; please include details of any voluntary work or involvement.

PART 5
VERIFICATION OF EMPLOYMENT OR EDUCATION RECORD
Please give details of two referees (not relatives) who know you well and can provide current information about your work experience and skills. One referee must be your present or most recent employer.

If you have not been in paid employment, please give the head of relevant education or training establishment and/or the manager of a voluntary organisation for whom you have worked.

	Name
	Occupation/Job Title

Connection with candidate
	Full Address
	Telephone Number

	
	
	
	

	
	
	
	


Referees will only be contacted after a successful interview. Please tick this box if you do not wish us to approach your present employer unless a firm offer of employment has been made.   
Data Protection 

Regent’s Park College is committed to protecting the privacy and security of personal data.

Our Staff Applicants Privacy Notice explains what personal data Regent’s Park College holds about applicants, how we use it internally, how we share it, how long we keep it and what your legal rights are in relation to it.
Declaration

I declare that to the best of my knowledge the information given on this form is correct and can be treated as part of any subsequent contract of employment. 

Signature_______________________________________________________Date_______________________________________________
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Pusey Street,
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